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Field Inspection 

Reports: 
 

Review Notice of 
Rejection Reports 

 
 
 
 
 
 
 
 
 

Objective 
Access the Notice of Rejection Reports Module 

Provide an understanding of the Notice of Rejection Reports 

Using the windows in Notice of Rejection Reports 



 

 

Accessing Notice of Rejection Reports 

Overview 

A Notice of Rejection Report (NOR) is automatically created 
by the system for most of the Field Inspection Reports when 
a rejected quantity is entered by the Section Material 
Specialist or the Inspector who has completed the Field 
Inspection Report.  

The SMS must select the originating Field Inspection 
Report/Sample ID so that the system can obtain material 
information, etc.  The user will provide additional data such 
as the reason for and the source of the failure. 
 
The following are HiCAMS interfaces for Notice of Rejection 
Reports: 

u Contract Tracking 

u Independent Assurance 

u Project Certification 

u Sample Details 

Step 1: Follow the steps below to access Review Notice of 
Rejection in HiCAMS.  

Step 2: Log onto HiCAMS, using the instructions found in 
"HiCAMS Getting Started." 

Step 3: Choose Field Inspection Reports from the Functions menu 
in HiCAMS. Select Review Notice of Rejection: 
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Figure 1 - Access to Field Inspection Reports and Review 

Notice of Rejection 

Note: To further aid in the retrieval of an EXISTING report, there are 
filtering functions available in HiCAMS. These filter functions are 
especially helpful when choosing from a very large listing of 
reports. See Field Inspection Reports: Overview - Retrieval Tips 
for all Field Inspection Reports for details using these functions. 

General Tab - Review Notice of Rejection Reports 
 

In the General tab, the information is defaulted based on the 
type of inspection being performed.  Additional data may 
need to be entered in order to meet the minimum 
requirements to save the Notice of Rejection.  In most cases, 
the following fields are defaulted: 

u Approved Producer/Supplier 

u Contract Number and related Contract Information 

u Material Type 

u Material 

u Accepted Quantity 

u Rejected  

u Quantity 
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Figure 2 - Notice of Rejection General Tab Window 

Step 1: To enter the Source information, select the field and enter the 
data. This information typically includes distributors, 
providers of materials, or parts. 

Step 2: The SMS or inspector must enter a reason for the rejected 
sample in the Reason field. 

Step 3: To enter the Purchase Order number, select the field and enter 
the PO number. 

Step 4: To enter Comment information, select the field and enter any 
pertinent comment for the rejected sample. 

Step 5: Save the record, click the Save button.  

Note: The saved record captures all data that has been entered and the 
fields in all tab windows become uneditable. The fields become 
editable for data entry after the Report's status is changed and the 
record is re-saved by an authorized user. 
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Figure 3 - Report Status Drop-Down menu 

Saving a record can be performed at any point. If the record 
save is interrupted at any point, it is usually as a result of 
incomplete data entry. There are various messages that the 
system may display based upon what is required to be 
entered in order to save the record.  

Materials - Review Notice of Rejection Reports 

The Materials Tab Window contains the following 
defaulted information: Material Type, Material, Accepted 
quantities, Rejected quantities, and Total quantities. All of this 
information pertains to failing Material(s) on the originating 
report (where the “rejected” quantity was greater than zero). 

Step 1: To view the Materials in Notice of Rejection Reports, click 
the Materials Tab window. See example screen below: 

Note: In the Upper portion of the window, the Notice of Rejection ID is 
synonymous with the Report/Sample ID. The Report/Sample name 
can be changed and the Report/Sample ID is editable. When the 
Report/Sample name is changed, all of the defaulted data will 
reflect the selected Report/Sample name. 

Figure 4 - Notice of Rejection Materials Tab Window 
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Report Tab - Review Notice of Rejection Reports 
To view the Notice of Rejection Report, click the Report tab. 
To view the entire report, use the scroll bars or Print 
Preview. See example below: 

Figure 5 - Notice of Rejection Report Tab Window 


